Application for Accommodation
Non-Profit House City of St. John’s 

Information Sheet

Section 1 General Information: 

Please read this section thoroughly.

Section 2 Applicant Details: 

In this section you will include:

· your name (surname, first name and initial), 
· your address

· your town/city

· your province
· your postal code

· your telephone number. 
In this section if you are applying with a co-applicant you would include their name as well as their address if it is different then yours. 

Section 3 Household Details (Includes Applicant):

In this section you will include the information for anyone who is residing in your household including yourself. You must include:

· their name

· relationship to you the applicant

· their marital status

· their sex

· date of birth

· their social insurance number (SIN). 
This is also the section where if there is anyone in your household who identifies as a person with a disability this includes you then this is the spot where you would document it. If yes you need to attach an explanatory letter. Also in this section is where you include a contact person in case of emergencies, list their name and number.

Section 4 Employment Information:

If you are currently not employed then you can skip to section 5. If you are employed or your spouse is employed, you must include who your current employer is, the address, your position and the telephone number. Include the same information if applicable for spouse’s employer.

Section 5 Income Information:

In this section you must include the income for each household member. Proof of income must be attached for each household member. So for each household member you must write their name and include any income under any source of income that it falls under. The sources of income include employment, self-employment, social assistance, employment insurance (EI), pensions (private, CPP, etc), Old Age Security (OAS), Alimony or Family Support, Investment Income and Other. 
Section 6 Other Information:

In this section you must fill in whether you have a pet, if yes how many and what kind. You will also be asked how many cars you have. If no move on to Section 7, if yes they need the year and model.

Section 7 Current Accommodation

In this section you fill out your current accommodation information. The first line is whether you own, rent, are boarding, or other and how many bedrooms are in the current accommodation. You must tick whether you live in a house, an apartment, a bachelor, a bedsitter or other.

Next you have to include how much your monthly mortgage/rent payments are. Then you have to include you average monthly cost of heat and hot water is. Then you add both numbers together to et your total monthly payments. 

The next section to fill out is the name and number of your current landlord if it is applicable. You must also include how long you have been living there. If you haven’t lived in your current living arrangements for two years then you must give your older address as well. You will then be asked to answer the question. Why are you seeking other accommodations?

Next it asks if you have ever lived in City of St. John’s housing before yes or no. You will now be asked if you have ever lived in Newfoundland and Labrador Housing Corporation Housing before yes or no. If yes provide the address of that housing. 

You are then asked how you heard about City of St. John’s Non Profit Housing. The last question is just where you can add any additional details to support your application. 

Section 8 Applicant Declaration: 

Make sure you read the I/We statements thoroughly once you’ve read them make sure you sigh and date the application. If applicable have the co-applicant sign and date as well. 

You are now finished. You can send the form along with the proper attachments to:

Non-Profit Housing Division

P.O. Box 908

10 New Gower St. 
St. John’s, NL 

A1C 5M2
