Newfoundland and Labrador Housing Rental Application Information Sheet
Section 1 Applicant Information: 

In this section you fill out the general information about yourself including:

· Social Insurance Number (SIN)

· your full name

· your Human Resource Labor and Employment (HRLE) File Number this can be located on any of you check stubs where it would be called the case number 
· your telephone numbers

· your date of birth

· your gender

· your marital status 
· your ethnic origin this is where you would include your status number if you are a registered member of any Aboriginal, Metis, Miqmaq, Innu, Innuit Association (If you are not a member leave blank) 
· your email address 
· you can also give consent for someone to speak on your behalf if you wish to do this you need to give their name, relationship to you, and their home and work telephone numbers. 
Section 2 Household Occupants:
You fill out this section if you are applying with a co-applicant such as spouse or common-law partner or if you have any dependent children, parent, other relative or not related people living with you. 
It is here that you would put: 
· their name  
· their relationship to you

· their ethnic origin (same as explained above)

· their marital status 
· their gender 
· date of birth

· SIN number 
Section 3 Address

In this section you fill out you street address. 
Then you will be asked to respond to questions about your current living arrangements which include:

· if you own your home 
· what kind of building to you currently live in (semi-detached is a house sharing one wall with another, row housing is a house that shares both walls with other homes, an apartment can either be in a home or an apartment building, and a single dwelling is a house that shares no common walls. 

· the number of bedrooms in your current home

· if you do not own your own home you will be asked the name of your landlord, phone number for your landlord and move in date.
· At the end you will be asked to report the monthly payments for where you are currently living first being mortgage/rent payments (monthly) and the average monthly cost of heat and hot water. Then you must add the two. 

Section 4 Income Information

To complete this section you must contact the Canada Revenue Agency and request a copy of the “Option C” printout to include with your application. You can do this by calling 1-800-959-8281. When you call they will ask you for your Social Insurance Number.
Section 5 Previous Assistance:

In this section you must state yes or no to if you have ever received assistance from Newfoundland Labrador housing. If no then continue to area 6. If yes you must state whether it was: 

· Rental (include address)

· Rent Supplement (include address)

· Home Repair Loan (include address)

Section 6 Area:

In this section you must look at the attached list of areas to select the area of choice you would like to live in. This would also be the section where you would include a contact person and their telephone. Any additional information with regards to needs, accessibility that you may require this would be the place to put it. 

Section 7 Declaration:

In this section you read the I/We statements and if you agree with them you sign the line for applicant and date it. If you are applying with a co-applicant they must sign as well. 

Section 8 Reminder:

This section just reminds you to make sure you attach the “Option C” printout. As well as if you have any special needs requested please attach a written letter from the appropriate person (doctor, social worker, etc.)

Section 9 Mail: 

The application is now ready to be mailed or faxed.
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